
IT PRACTICAL EXAM GUIDE : 2013 
 

SPREADSHEET 
Qtn-1.

 
  

1. Home → Exam_Documents → Table 4.ots 
2. F2-Â Remarks F¶v Type sN-¿p-I. 

3. F3 - Â Formula Type sN-¿pI : =IF(E3>80, "Eligible", "Not Eligible") 
4. Xm-sg-bp-Å skÃp-I-fn-te¡v Formula drag sN-¿p-I. 

5. c-Pn-kv-äÀ \-¼ÀþtNm-Zy-\-¼À file name B-bn sIm-Sp-¯v Exam 10- Â tk-hv sN-¿p-I. 
Qtn-2. 

 
1. Home → Exam_Documents → Table 15.ots 
2. E2-Â formula \Â-IpI :  =IF(C2>18, "Selected", "Not Selected") 
3. E2-Â drag sN-bv-Xv Xm-sg-bp-Å skÃp-I-fn-te-¡v copy sN-¿p-I. 
4. c-Pn-kv-äÀ \-¼ÀþtNm-Zy-\-¼À file name B-bn sIm-Sp-¯v Exam 10- Â tk-hv sN-¿p-I. 

 
Qtn-3.

 
1. Applications → Office → Open Office Spreadsheet. 
2. Name, Class, Division, Date of Birth Ch A1 ap-X-Â E1 h-sc-bp-Å skÃp-I-fnÂ ssS-¸p sN-¿p-I. 

3. Data → Data Form 



4. X-¶n-cn-¡p¶ Table -se H-¶m-a-s¯ h-cn-bn-se hn-h-c-§Ä ssS-¸p-sN-bvXv New F-¶ _«¬ click 
sN-¿pI. 

5. CXp-t]m-se FÃm h-cn-bn-sebpw hn-h-c§Ä enter sN-¿p-I 

6. c-Pn-kv-äÀ \-¼ÀþtNm-Zy-\-¼À file name B-bn sIm-Sp-¯v Exam 10- Â tk-hv sN-¿p-I. 
 

DATABASE 
Qtn-4.

 
1. Applications → Office → Open Office Database → Create New Database → Finish → Save → Create 

Table in Design View. 
2. Field Name tIm-f-¯nÂ Sl. No., Admission No., Name, Class, Item F¶n-h ssS-¸p sN-¿p-I. 

3. Field Type B-bn kw-Jy-IÄ-¡vv Integer, a-äp-Å-h-bv¡v Text C-h ske-Îv sN-¿p-I. 

4. Sl. No. -\v CS-¯v Right Click sN-bvXv Primary Key sk-e-Îv sN-¿p-I. 

5. File → Save as → Table 1 → OK 
6. Database window - Â Forms → Use wizard to create form → FÃm Field I-fpw DÄ-s¸-Sp-¯p-I 

 → Next →Arrangement of Main Form - Â B-Zys¯ option click sN-¿p-I → Finish. 
7. tNm-Zy-¯n-se Table þse hn-h-c-§Ä enter sN-¿pI. 

8. Forms -Â Table 1 Xp-d-¡pI. 

9. File → Save copy as F-¶ {I-a-¯nÂ Exam 10 - Â tk-hv sN-¿p-I. 

 
Qtn. 5 :  

 
Same method as Qtn-4. 



 
 

MAIL MERGE 
Qtn. 6 : 

 
1. Exam Documents - Â \n¶pw Certificate.ott, Table_2.ots F-¶nh Xpd-¶v sh-bv-¡p-I. 

2. Spreadsheet- s\ Table 2.ots F-¶-t]-cnÂ Exam 10 - Â tk-hv sN-¿p-I. 

3. Certificate 1.ott bp-sS Tools → Mailmerge Wizard → Insert Address Block → Select Address List → 
Add → Exam 10→ Table 2.ots → OK. 

4. Edit Document → Edit Document   click sN-¿p-t¼mÄ Certificate 1  window-Â Xn-cn-sI F-¯p¶p. 

5. View → Data Sources → Table 2 → Tables → Sheet 1. 
6. Hm-tcm sl-Ín§pw drag sN-bvXv Certificate 1 - Â D-Nn-Xam-b Øm-\-§-fnÂ sh-bv-¡pI. 

7. Return to Mailmerge wizard F-¶ _-«¬ click sN-¿pI. 

8. Save, Print, or Send → Save Merged Document → Save as Single Document → Save Document 
9. Reg No., Question No. Ch file name Bbn Exam 10 - Â tk-hv sN-¿p-I → Finish. 

 
LOOKUP 

Qtn. 7 : 

 
 

1. Home → Exam Documents → Table 7.ots 
2. X-¶n-cn-¡p-¶ ]-«n-I-bv-¡p Xm-sg-bm-bn A-tX t]-PnÂXs¶ Lookup Chart X-¿m-dm-¡p-I. 

 
0 Tropical 
23.5 Temparate 
66.5 Frigid 
90 

 

3. Lookup Chart ske-Îv sN-¿p-I. 

4. Data → Define Range → Chart 1 F-¶ t]-cv \ÂIp-I → OK. 
5. ]-«n-I-bnÂ Zone -\v Xm-sg-bpÅ C2 F-¶ skÂ Select sN-¿pI. 



6. Insert → Function → Lookup → Search Criterion :B2, Search Vector : Chart 1 → OK. 
7. C2 Xm-tg¡v drag sN-¿p-I. 

8. Exam 10 -Â Spreadsheet tk-hv sN-¿pI. 
 
Qtn. 8 : 

 
 
Same method as in Qtn. 1. 
 
Qtn. 9 : 

 
1. Home → Exam Documents → Table_5.ots. 
2. X-¶n-cn-¡p-¶ ]-«n-I-bv-¡p Xm-sg-bm-bn A-tX t]-PnÂXs¶ Lookup Chart X-¿m-dm-¡p-I. 

 
0 Sub Junior 
12 Junior 
16 Senior 
18 

 

3. Lookup Chart ske-Îv sN-¿p-I. 

4. Data → Define Range → Chart 1 F-¶ t]-cv \ÂIp-I → OK. 
5. Category F-¶ skÃn-\v Xm-sg-bpÅ E2 F-¶ skÂ ske-Îv sN-¿pI. 

6. Formula Type sN¿pI : = LOOKUP(D2, Chart2) 
7. Xm-tg¡v drag sN-¿p-I. 

 

 
 
 
 
 



Qtn. 10 : 

 
Qtn. 11 : 

 
 

Qtn. 10 & 11 : Follow the same method. 
 
Qtn. 12 :  
 

GEOGEBRA 

 
 



1. Applications → Education → Geogebra. 
2. Circle with center through point D-]-tbm-Kn¨v Circle h-c-bv¡pI 

3. Tool bar - Â \m-ema-s¯ {Kq-¸nse Tangents ¢n-¡v sN-¿pI. 

4. B F-¶ _n-μp-hn-Â click sNbv-X ti-jw hr-¯-¯nÂ click sN-¿p-I. 

5. aq-¶ma-s¯ {Kq-¸n-se Segments Between Two Points ske-Îv sN-bvXv AB tbm-Pn-¸n-¡pI. 

6. c-−ma-s¯ {Kq-¸nse New Point sk-e-Îv sN-bv-Xv Tangent - Â H-cp _n-μp A-S-bm-f-s¸-Sp-¯pI. 

7. Cu _n-μp-hnÂ \nv¶pw hr-¯-tI-{μ-¯n-eq-sS I-S¶p-t]m-Ip¶ Segment h-c-bv-¡p-I. 

8. 8 -ma-s¯ {Kq-¸n-se Angle sk-e-Îv sN-bv-Xv A,B,C F-¶ {I-a-¯nÂ click sN-¿p-t¼mÄ tIm¬ ABC 
A-S-bm-f-s¸-Sp-¯mw. 

9. BC A-f-¡p-¶-Xn\v 8-ma-s¯ {Kq-¸nse Distance or Length sk-ev-Îv sN-bvXv Bbpepw ]n-s¶ C bnepw 

click sN-¿p-I. 

Qtn. 13 : 

 
 

1. Applications → Education → Geogebra 
2. 6 -ma-s¯ {Kq-¸nse Semi Cicle through the point D-]-tbm-Kn¨v Semi-circle h-c-bv-¡pI. 
3. 2 - ma-s¯ {Kq-¸n-se New Point D-]-tbm-Kn-¨v A-XnÂ 2 _n-μp-¡Ä-Iq-Sn A-S-bm-f-s¸-Sp-¯p-I. 

4. 3 -mw {Kq-¸n-se Segment Between 2 points D-]-tbm-Kn-¨v {Xn-tIm-Ww ]qÀ-¯n-bm-¡pI. 

5. 8 -mw {Kq-¸n-se Angle D-]-tbm-Kn-¨v FÃm tIm-Wp-I-fp-sSbpw Af-hv F-gp-Xp-I.(B´-c-tIm¬ 

e-`n-¡p-¶-Xn\v clockwise B-bn click sN-¿pI.) 

6. 10 -mw {Kq-¸nse Insert Text D-]-tbm-Kn¨v Obtuse Truangle F¶v Type sN-bvXv OK  click sN-¿pI. 
 

Qtn. 14 : 

 



1. Applications → Education → Geogebra. 
2. 5 -ma-s¯ {Kq-¸nÂ Regular Polygon  click sN-¿pI. 

3. Iym³-hm-knÂ B-Zy-s¯ _nμp click sN-¿pI. 

4. c-−ma-s¯ _nμp click sN-¿p-t¼mÄ Vertices t_m-Iv-knÂ 6 F-¶v ssS-¸p sN-bvXv OK click sN-¿pI. 

5. A A-sÃ-¦nÂ B bnÂ Move Tool D-]-tbm-Kn-¨v drag sN-bv-Xv j-Uv-`p-P-¯n-sâ h-en-¸w {I-ao-I-cn-¡pI. 

6. 11 - mw {Kq-¸nse slider D-]-tbm-Kn¨v Number Slider \nÀ-½n-¡pI. (Min : 0 ; Max : 5 hn-e-IÄ \Â-IpI.) 
7. 6-mw v-{Kq-¸nse Circle with Center and Radius D-]-tbm-Kn¨v Hmtcm ioÀ-j-¯nepw click sN-bv-Xv Radius 

Bbn slider -sâ N-cw \Â-IpI. 

8. Hmtcm circle - epw right click sN-bv-Xv Trace On   click sN-¿pI. 

9. Slider -Â Right click sN-bvXv Animation On ¢n-¡v sN-¿p-I. 

 
Qtn. 15 :  

 
 

1. Applications → Education → Geogebra. 
2. 6 -mw {Kq-¸n-se Semi cicle Through Two points D-]-tbm-Kn-¨v AÀ-²-hr-¯w h-c-bv-¡pI. 

3. 2 - mw {Kq-¸nse New Point D-]-tbm-Kn-¨v AÀ-²-hr-¯-¯nÂ H-cp _n-μp A-S-bm-f-s¸-Sp-¯pI. 

4. Cu _n-μp ioÀ-j-am-bn H-cp tIm¬ \nÀ-½n-¡p-I.(tIm¬ ACB) 
5. 8 -mw {Kq-¸nse Angle D-]-tbm-Kn-¨v tIm¬ A-f-¡pI. 

6. tIm-Wn-sâ ioÀ-j-¯nÂ Right Click sN-bvXv Animation On  click sN-¿p-I. 
 
 

PYTHON 
Qtn. 16 : 

 
 



1. Applications → Programming → IDLE 
2. File → New ¢n-¡v sN-bvXv Script Window Xp-d-¡p-I. 

3. Program ssS-¸p sN-¿pI : 
 a=raw_input("Enter Your Name") 
 n=len(a) 
 print n 
  4. F5 A-aÀ¯n Program tk-hv sN-bv-Xv {]-hÀ-¯n-¸n-¡pI. 

 
Qtn. 17 : 

 
 

1. Applications → Programming → IDLE 
2. File → New ¢n-¡v sN-bvXv Script Window Xp-d-¡p-I. 

3. Program ssS-¸p sN-¿pI : 
def  sum(a,b,c): 

 d=a+b+c 
 return d 
4. F5 A-aÀ¯n Program tk-hv sN-bv-Xv {]-hÀ-¯n-¸n-¡pI. 

 
 
Qtn. 18 : 

 
 

1. Applications → Programming → IDLE 
2. File → New ¢n-¡v sN-bvXv Script Window Xp-d-¡p-I. 

3. Program ssS-¸p sN-¿pI : 
 



def  product(a,b): 
 c=a*b 
 return c 
4. F5 A-aÀ¯n Program tk-hv sN-bv-Xv {]-hÀ-¯n-¸n-¡pI. 

 
Qtn. 19 : 

 
 

1. Applications → Programming → IDLE 
2. File → New ¢n-¡v sN-bvXv Script Window Xp-d-¡p-I. 

3. Program ssS-¸p sN-¿pI : 
 
a=1 
while(a<20): 
 print a 
 a=a+1 
4. F5 A-aÀ¯n Program tk-hv sN-bv-Xv {]-hÀ-¯n-¸n-¡pI. 

 
Qtn. 20 : 

 
 

1. Applications → Programming → IDLE 
2. File → New ¢n-¡v sN-bvXv Script Window Xp-d-¡p-I. 

3. Program ssS-¸p sN-¿pI : 
 
a="WELCOME" 
print  a[:2] 



print  a[:3] 
4. F5 A-aÀ¯n Program tk-hv sN-bv-Xv {]-hÀ-¯n-¸n-¡pI. 

 
 
Qtn. 21 : 

 
 

1. Applications → Programming → IDLE 
2. File → New ¢n-¡v sN-bvXv Script Window Xp-d-¡p-I. 

3. Program ssS-¸p sN-¿pI : 
 
a="COWBOY" 
print  a[:3] 
print  a[3:] 
4. F5 A-aÀ¯n Program tk-hv sN-bv-Xv {]-hÀ-¯n-¸n-¡pI. 

 
 
Qtn. 22 : 

 
 

1. Applications → Programming → IDLE 
2. File → New ¢n-¡v sN-bvXv Script Window Xp-d-¡p-I. 

3. Program ssS-¸p sN-¿pI : 
 

def  sqr(a): 
 b=a**2 
 return  b 
4. F5 A-aÀ¯n Program tk-hv sN-bv-Xv {]-hÀ-¯n-¸n-¡pI. 



 
 

STELLARIUM 
Qtn. 23 : 

 
1. Applications → Science → Stellarium 
2. Location Window ske-Îv sN-bv-Xv `q-]-S-¯nÂ Xn-cp-h-\-´-]p-c-¯n-sâ Øm-\-¯v click sN-¿pI. Window 

close sN-¿p-I. 

3. Search Window - bnÂ LEO F-¶v ssS-¸p-sN-bvXv Enter sN-¿pI. 

4. Constellation Buttons (Xm-sg C-S-¯p-h-i¯v) aq¶pw click sN-¿pI. 

5. Keyboard - se PageUp A-sÃ-¦nÂ Ctrl + Up Arrow D-]-tbm-Kn-¨v B-h-iy-¯n\v Zoom sN-¿pI. 

6. Print Screen _-«¬ A-aÀ¯n Screenshot F-Sp-¯v Exam 10 - Â tk-hv sN-¿p-I. 

 
Qtn. 24 : 

 
1. Applications → Science → Stellarium 
2. Location Window - bnÂ Name / City F¶ t_m-Iv-knÂ Kottayam F-¶v ssS-¸p sN-¿pI. 

3. Country : India ske-Îv sN-¿pI. 

4. Map - Â tIm-«-b-¯n-sâ Øm\¯v click sN-¿p-I. Window close sN-¿p-I. 

5. Status Bar - se Ground, Atmosphere F¶nh Deselect sN-¿pI. 

6. Search Window click sN-bvXv Orion F-¶v ssS-¸p-sN-bvXv Enter sN-¿pI. 

7. Constellation Buttons aq¶pw ske-Îv sN-¿pI. 

8. Page Up   key D-]-tbm-Kn-¨v B-h-iy-¯n\v Zoom sN-¿pI. 

9. Status Bar- se Nebulas _-«¬ ske-Îv sN-¿p-I. 

10. Orion - sâ `m-K-am-b Hcp Nebula bnÂ click sN-bv-Xv 'Center on selected Object' _«¬ (Space Bar) 
ske-Îv sN-¿pI. 

11. Page Up A-aÀ¯n Zoom sN-bvXv Nebula \n-co-£n-¡pI. 

12. Print Screen A-aÀ¯n Exam 10 - Â Screen shot tk-hv sN-¿p-I. 

 
 
 
 



Qtn. 25 : 

 
 

1. Applications → Science → Stellarium 
2. Location Window ske-Îv sN-¿pI. 

3. Name / City F¶ t_m-Iv-knÂ Kanyakumari F-¶v ssS-¸v sN-¿p-I. 

4. Country : India ske-Îv sNbv-X tijw Map - Â Kanyakumari bp-sS Øm\-¯v click sN-¿p-I. Window 
close sN-¿p-I. 

5. Status Bar - se Ground , Atmosphere _-«-Wp-IÄ deselect sN-¿pI. 

6. Constellation buttons aq¶pw select sN-¿pI. 

7. Search Window - Â URSA MINOR F-¶v ssS-¸p-sN-bvXv Enter sN-¿p-I. 

8. Page Up key D-]-tbm-Kn-¨v B-h-iy-¯n\v Zoom sN-¿p-I. 

9. Polaris ¢n-¡v sN-¿pI. 

10. Zoom sN-¿p-I.(Page Up) 
11. Screenshot tk-hv sN-¿p-I. 

KTECHLAB 
Qtn. 26 : 

 
1. Applications → Science → KTechLab 
2. File → New → Circuits. 
3. Battery(Sources), Diode(Discrete), SPST (Switches), Signal Lamp (Outputs) F¶n-h Iym³-hm-kn-te¡v 

drag sN-bv-Xv {I-ao-I-cn-¡p-I. 

4. Signal Lamp  right click sN-bv-Xv Orientation → 90 Degrees. 
5. Mouse drag sN-bvXv Circuit ]qÀ-¯n-bm-¡p-I. (Line a-ª-\n-d-am-Ip-t¼mÄ mouse release sN-¿p-I.). 

6. Reverse Bias e-`n-¡p-¶-Xn\v Battery bp-sS s\-K-äohv, Diode - sâ t]m-kn-äo-hp-am-bn IW-Îv sN-¿Ww. 

7. Tool Bar - Â Draw Tool þ Â \n-¶pw Text Tool F-Sp-¯v Battery ¡v k-ao]w click sN-bvXv Battery F-¶v 

ssS-¸p-sN-¿p-I. → OK. 
8. CXp-t]m-se FÃm I-t¼m-Wâp-IÄ¡pw t]-cv \ÂIpI 

9. File → Save As F-Sp¯v Exam 10 - Â Save sN-¿p-I. 

Qtn. 27 : 

 
 



1. Applications → Science → KTechLab 
2. File → New → Circuits. 
3. Battery(Sources), Diode(Discrete), SPST (Switches), Signal Lamp (Outputs) F¶n-h Iym³-hm-kn-te¡v 

drag sN-bv-Xv {I-ao-I-cn-¡p-I. 

4. Diode - Â right click sN¿p-I → Orientation → 180 Degrees 
5. Signal Lamp-Â right click → Orientation → 90 Degrees. 
6. Mouse drag sN-bvXv line a-ª-\n-d-am-Ip-¶-X-\p-k-cn¨v circuit ]qÀ-¯n-bm-¡p-I. 

7. (Battery, Diode C-h-bp-sS t]m-kn-äo-hp-IÄ X-½nÂ IW-Îv sN-¿p-¶-Xp-sIm−v Forward Bias e-`n-¡p-¶p). 

8. Switch click sN-¿p-I. 

9. Settings → Configure KTechLab → Animate wires to show current → Apply → OK. 
10. File → Save As → Exam 10- Â Save sN-¿p-I. 

 
QGIS 

Qtn. 28 : 

 
1. Applications → Science → Quantum GIS. 
2. File → Open Project → Exam Project 
3. Main Road, Panchayat Road, Block F¶o Layers am{Xw Zr-iy-am-¡pI. (a-äp-Å se-b-dp-IÄ-¡v 

C-S-Xp-h-i-¯pÅ t_m-Iv-knÂ click sN-bv-Xv tick mark H-gn-hm-¡pI). 

4. Main Road sebÀ drag sN-bv-Xv G-ähpw ap-I-fnÂ F-¯n-¡p-I. 

5. Screenshot tk-hv sN-¿p-I. 

 
Qtn. 29 : 

 
1. Applications → Science → Quantum GIS. 
2. File → Open Project → Exam Project 
3. Layer t_m-Iv-knÂ Rail - \v C-S-Xp-hi-¯v tick mark h-cp-¯n Zr-iy-am-¡p-I. 

4. House se-b-dnÂ right click sN-bvXv Open Attribute Table ¢n-¡v sN-¿p-I. 

5. Screenshot tk-hv sN-¿p-I. 
 
 



 
Qtn. 30 : 

 
1. Applications → Science → Quantum GIS. 
2. File → Open Project → Exam Project 
3. House se-b-dnÂ click sN-bv-Xv ske-Îv sN-¿p-I. 

4. View → Identify Features. 
5. H-cp ho-Sn-sâ A-S-bm-f-¯nÂ click sN-¿pI. 

6. Screenshot tk-hv sN-¿p-I. 

 
Qtn. 31 : 

 
1. Applications → Science → Quantum GIS. 
2. File → Open Project → Exam Project 
3. Panchayat Road se-bÀ Zr-iy-am-¡pI. 

4. Block se-b-dnÂ right click sN-bvXv → Open Attribute Table. 
5. Screenshot tk-hv sN-¿p-I. 

 
Addtional Questions : Road Buffering, New Print Composer. 
 
 

KOMPOZER 
Qtn. 32 : 

 



1. Applications → Internet → Kompozer. 
2. Format → Page colors and Background → Use custom colors. 
3. Background _-«¬ ¢n-¡v sN-bvXv → IfÀske-Îv sN-bv-Xv → OK. 
4. IT CLUB F-¶v ssS-¸p-sN-bv-Xv ske-Îv sN-¿p-I. 

5. Center align sN-¿p-I, Font Size hÀ-[n-¸n-¡p-I, Bold B-¡pI. 

6. Format → Text color → I-fÀ ske-Îv sN-¿pI. → OK. 
7. A-£-c-§-fp-sS sk-e-£³ H-gn-hm-¡n-b-tijw Enter sN-¿pI. 

8. Insert → Image. 
9. Folder A-S-bm-f-¯nÂ click sN-bvXv Image 10 - Â \n-¶pw itclub_logo.jpg Xp-d-¡pI. 

10. Dont Use Alternate Text → OK. 
11. Exam 10 - Â tk-hv sN-¿pI (File → Save as) 

 
Qtn. 33 : 

 
1. Applications → Internet → Kompozer. 
2. File → Open File → itclub.html. 
3. IT CLUB F¶ text ske-Îv sN-bvXv Center align sN-bv-Xv Bold B¡n, Font size hÀ-[n-¸n-¡pI. 

4. Format → Text Color → D-Nn-Xam-b \n-dw ske-Îv sN-¿pI. 

5. Selection H-gn-hm-¡n-b tijw Enter sN-¿pI. 

6. Folder A-S-bm-f-¯nÂ click sN-bvXv Image 10 - Â \n-¶pw itclub_logo.jpg Xp-d-¡pI. 

7. Dont Use Alternate Text → OK. 
8. Exam 10 - Â tk-hv sN-¿pI (File → Save as) 

 
Qtn. 34 : 

 
1. Applications → Internet → Kompozer. 
2. Format → Page colors and Background → Use custom colors. 
3. Background _-«¬ ¢n-¡v sN-bvXv → IfÀske-Îv sN-bv-Xv → OK. 
4. Table → Insert → Table → H-cp h-cn-bnÂ 5 skÃp-IÄ ske-Îv sN-bv-Xv 

A-h-km-\-skÃnÂ click sN-¿p-I. 
5. Hmtcm skÃn-\p-Ånepw tNm-Zy-¯n-teXp-t]m-se ssS-¸p-sN-¿pI. 

6. skÃpIÄ mouse drag sN-bv-Xv ske-Îv sN-¿pI. 



7. Center align sN-¿pI, Font color, Font size  {I-ao-I-cn-¡pI. 

8. Table → Table cell or background color → D-Nn-Xam-b \n-dw ske-Îv sN-bv-Xv → OK. 
9. Exam 10 - Â tk-hv sN-¿pI (File → Save as) 

 
Qtn. 35 : 

 
1. Applications → Internet → Kompozer. 
2. File → Open File → Nature_club.html → Open. 
3. Format → Page colors and Background → Use custom colors. 
4. Background _-«¬ ¢n-¡v sN-bvXv → IfÀske-Îv sN-bv-Xv → OK. 
5. School Page F-¶ sS-Iv-kv-äv ske-Îv sN-¿pI. 

6. Insert → Link. 
7. Folder A-S-bm-f-¯nÂ click sN-bvXv Exam Documents - se index.html  open sN-¿pI. 

8. Link is to be opened  F¶ t_m-Ivkv tick sN-¿pI. 

9. Xm-sg-bp-Å sa-\p-hnÂ \n-¶pw 'In same window, without frame sets' ske-Îv sN¿pI → 
OK. 

10. Exam 10 - Â tk-hv sN-¿pI (File → Save as) 
 
Qtn. 36 : 

 
1. Applications → Internet → Kompozer. 
2. File → Open Files → Exam Documents → School.html. 
3. Table -\v D-ÅnÂ mouse drag sN-bv-Xv ap-gp-h³ skÃp-Ifpw sk-e-Îv sN-¿pI.  

4. Center align, Bold, Font size, Font color C-h {I-ao-I-cn-¡pI. 

5. Format → Text Color → Color sk-e-Îv sN¿pI → OK. 
6. Table → Table cell or Background color → color ske-Îv sN-¿pI → OK. 
7. Exam 10 - Â tk-hv sN-¿pI (File → Save as) 

 



SYSINFO 
 
Qtn. 37 : 

 
1. Applications → System Tools → Sysinfo. 
2. Storage click sN-¿pI. 

3. Arrow marks ¢n-¡v sN-bv-Xv hn-i-Zmw-i-§Ä {]-ZÀ-in-¸n-¡mw. 

4. Screenshot tk-hv sN-¿p-I. 
 
Qtn. 38 : 

 
1. Applications → System Tools → Sysinfo. 
2. C-S-Xp-hi-s¯ ]m-\-enÂ Hardware ¢n-¡v sN-¿pI. 

3. h-e-Xp-`mK-¯v ap-I-fn-ep-Å Hm-]v-j-\p-I-fnÂ Graphic Card ske-Îv sN-¿pI. 

4. Screenshot tk-hv sN-¿p-I. 
 
Qtn. 39 : 

 
1. Applications → System Tools → Sysinfo. 
2. C-S-Xp-hi-s¯ ]m-\-enÂ CPU ¢n-¡v sN-¿pI. 

3. Model Name, Frequency F-¶o t_m-Iv-kp-I-fn-se hn-h-c-§Ä ske-Îv sN-bv-Xv copy 
sN-¿pI(Ctrl+C). 

4. Applications → Accessories → gedit Text Editor Xpd-¶v A-XnÂ paste sN-¿pI(Ctrl +V) 
5. Text File Exam 10 - Â tk-hv sN-¿p-I. 

Qtn. 40 : 



 
1. Applications → System Tools → Sysinfo. 
2. C-S-Xp-hi-s¯ ]m-\-enÂ Memory ¢n-¡v sN-¿pI. 

3. Screenshot tk-hv sN-¿p-I. 

 
Qtn. 41 : 

 
1. Applications → System Tools → Sysinfo. 
2. C-S-Xp-]m-\-enÂ System ske-Îv sN-¿pI. 

3. More Details ¢n-¡v sN-¿pI. 

4. OS Type, Host name  F-¶o t_m-Iv-kp-I-fn-se hn-h-c-§Ä ske-Îv sN-bvXv copy sN-¿pI(Ctrl + C). 
5. Text Editor Xpd-¶v A-XnÂ paste sN-¿pI (Ctrl +V) 
6. Text File Exam 10 - Â tk-hv sN-¿p-I. 

 
TUPI 2D MAGIC 

Qtn. 42 : 

 
1. Applications → Graphic → Tupi 2D Magic 
2. Background Mode ske-Îv sN-¿pI. 

3. Insert → Bitmap → Image 10 → Scene.png → Open. 
4. Frames Mode ske-Îv sN-¿p-I. 
5. Brushes {Kq-̧ nse Pencil Tool ske-Îv sN-¿pI. 

6. C-S-Xp-`mK-¯v ap-I-fn-epÅ Color Palette - Â \n¶pw D-Nn-Xamb Color Xn-c-sª-Sp-¡pI. 

7. Color Palette - \v sXm-«p-Xm-sg-bpÅ Pen Properties ¢n-¡v sN-bv-Xv h-c-bpsS thickness {I-ao-I-cn-¡pI. 

8. Canvass - Â H-cp A-¼-S-bm-fw h-c-bv-¡pI. 

9. Frame 1 - Â right click sN-bv-Xv Copy Frame ¢n-¡v sN-¿pI. 

10. Xm-sg-bpÅ 4 s{^-bn-ap-I-fnÂ right click sN-bvXv Paste in Frame ¢n-¡v sN-¿p-I. 



11. Frame 2, Frame 3, ... ap-X-emb-h Hm-tcm¶pw ¢n-¡v sN-bvXv Selection Tool D-]-tbm-Kn-¨v A-¼-S-bmf-s¯ 
{Ita-W ap-t¼m-«v \o-¡n sh-bv-¡pI. 

12. Player ¢n-¡v sN-bvXv Animation {]-hÀ-¯n-¸n-¡pI. 

13. File → Export Project → AVI video → Next. 
14. Scene 1 h-e-Xp-`mK-s¯ t_m-Iv-kn-te-¡v am-äpI → Next. 
15. Folder A-S-bm-f-¯nÂ ¢n-¡v sN-bv-Xv Exam 10 Xn-c-sª-Sp-¡p-I. 

16. File name sIm-Sp-¯v tk-hv sN-¿p-I. 

 
Qtn. 43 : 

 
1. Applications → Graphic → Tupi 2D Magic 
2. File → Open Project → Exam_Documents → Butterfly.tup → Open. 
3. 13 s{^-bn-ap-I-fnÂ Nn{Xw {I-ao-I-cn-¨p-sh-¨n-cn-¡p-¶Xp-sIm-−v Player ¢n-¡v sN-bvXv 

Animation {]-hÀ-¯n-¸n-¡mw. 

4. Background Mode ske-Îv sN-bvXv Insert → Bitmap → Image 10 → Scene.png 
5. Frames Mode ske-Îv sN-¿p-I. 

6. File → Save Project as → Exam 10. 
7. File name B-bn c-Pn-kv-äÀ \-¼À-_tNm-Zy-\-¼À sIm-Sp-¯v tk-hv sN-¿p-I. 

 
Qtn. 44 : 

 
1. Applications → Graphic → Tupi 2D Magic 
2. File → Open Project → Exam_Documents → Football.tup → Open. 
3. Background mode sk-e-Îv sN-¿p-I. 
4. Insert → Bitmap → Images 10 → Scene.png → Open. 
5. Frames Mode ske-Îv sN-¿p-I. 

6. Selection Tool D-]-tbm-Kn-¨v ]-´vv ske-Îv sN-bv-Xv Iym³-hm-kn-sâ ap-I-fn-te-¡v 
\o-¡n-sh-bv-¡pI. 

7. Frame 1 - Â right click sN-bvXv Copy Frame ¢n-¡v sN-¿pI. 

8. Xm-sg-bpÅ 4 s{^-bn-ap-I-fnÂ Paste in Frame sN-¿pI. 

9. Frame 2,3,4,5 F-¶n-h-bnÂ Selection Tool D-]-tbm-Kn¨vv ]-´n-sâ Øm-\w Xm-tg-¡v 
{Ita-W \o-¡n sh-bv-¡p-I. 

10. Player ¢n¡vv sN-bvXv Animation {]-hÀ-¯n-¸n-¡p-I. 

11. AVI file B-bn Exam 10 - Â Export sN-¿p-I. 
 



Qtn. 45 : 

 
1. Applications → Graphic → Tupi 2D Magic 
2. File → Open Project → Exam_Documents → boy.tup → Open. 
3. Background Mode ske-Îv sN-bvXv Insert → Bitmap → Images 10 → Scene.png → Open. 
4. Frames Mode ske-Îv sN-¿p-I. 

5. Frame 2,3,4,5 F-¶n-h-bn-se Nn-{X§Ä Selection Tool D-]-tbm-Kn¨v drag sN-bv-Xv Select sN-bv-X ti-jw 
C-S-t¯-¡vv {Ita-W \o-¡pI. 

6. Player ¢n-¡v sN-bvXv Animation {]-hÀ-¯n-¸n-¡pI. 

7. File → Save Project as F-¶ {I-a-¯nÂ Exam 10 - Â tk-hv sN-¿p-I. 
 

Qtn. 46 : 

 
1. Applications → Graphic → Tupi 2D Magic 
2. File → Open Project → Exam Documents → Bus.tup → Open. 
3. Frame 1-s\ Copy sN-bv-Xv Xm-sg-bpÅ 5 s{^-bn-ap-I-fnÂ Paste sN-¿pI. 

4. Frame 2,3,4,.... F-¶n-h-bnÂ Bus - sâ Øm-\w {I-ta-W C-S-t¯-¡v \o-¡p-I. 

5. Player ¢n-¡v sN-bvXv Animation {]-hÀ-¯n-¸n-¡pI. 

6. File → Save Project as F-¶ {I-a-¯nÂ Exam 10 - Â tk-hv sN-¿p-I. 

 
Qtn. 47 : 

 
1. Applications → Graphic → Tupi 2D Magic 
2. File → Open Project → Exam_Documents → sky.tup 
3. Insert → Bitmap → Images 10 → Plane.png 
4. Selection Tool D-]-tbm-Kn-¨v plane - sâ h-en-¸w {I-ao-I-cn-¡p-I(aq-e-I-fn-sebpw a-[y-¯n-sebpw 

t\m-Up-I-fnÂ drag sN-¿p-I.). 

5. Frame 1 - s\ Copy sN-bv-Xv Xm-sg-bpÅ 5 s{^-bn-ap-I-fnÂ Paste sN-¿pI. 

6. Frames 2,3,4,5,6 F-¶n-h-bnÂ sky ¢n-¡v sN-bv-Xv {Ita-W h-e-t¯-¡v \o-¡p-I. 

7. Player ¢n-¡v sN-bvXv Animation {]-hÀ-¯n-¸n-¡pI. 

8. File → Save Project as F-¶ {I-a-¯nÂ Exam 10 - Â tk-hv sN-¿p-I. 

 



INKSCAPE 
 
Qtn. 48 : 

 
1. Applications → Graphics → Inkscape. 
2. Rectangle Tool (F4) D-]-tbm-Kn-¨v H-cp N-Xp-cw h-c-bv-¡p-I. 

3. N-Xp-c-¯n-se stroke H-gn-hm-¡p-¶-Xn\v Object → Fill and Stroke → Stroke paint → No paint (X 
A-S-bm-fw). 

4. h-c-¨ N-Xp-c-¯nÂ Right click sN-bvXv Duplicate ¢n¡vv sN-¿pI(Ctr + D). 
5. Selection tool D-]-tbm-Kn¨vv N-Xp-c-¯nÂ ¢n-¡v sN-bv-X tijw, Io-t_mÀ-Un-se Arrow key  D-]-tbm-Kn¨vv 

N-Xpc-s¯ Xm-tg-¡v am-än sh-b-v-¡pI. 

6. H-cn-¡Â IqSn Duplicate sN-bv-Xv aq-¶ma-s¯ N-Xp-cw \nÀ-½n-¡p-I. 
7. aq-¶p N-Xp-c-§-fpw tNÀ-¯v sh-¨ tijw Hmtcm N-Xp-c-s¯bpw ¢n-¡v sN-b-Xvv  Xm-sg-bp-Å I-fÀ 

]m-e-ä-nÂ \n-¶pw D-Nn-Xam-b I-fÀ \Â-IpI. 

8. \-Sp-hn-se N-Xp-c-¯nÂ , Text tool (F8) , ¢n-¡v sNbXv Text ssS-¸v sN-¿pI. 

9. Cu Text , Selection Tool D-]-tbm-Kn-¨v ¢n-¡v sN-bv-Xv D-Nn-Xam-b I-fÀ \ÂIn Arrow Key D-]-tbm-Kn-¨v 
Øm-\w {I-ao-I-cn-¡pI. 

10. Selection tool D-]-tbm-Kn-¨v FÃm N-Xp-c-§-fpw Drag sN-bv-Xv sk-ev-Îv sNbv-X tijw Object MenuþhnÂ 

Group  ¢n-¡v sN-¿pI. 

11. d-Pn-kv-äÀ \-¼ÀþtNm-Zy-\-¼À File Name B-bn \ÂIn Exam 10þÂ Save sN-¿p-I. (File → Save as.) 
 
Qtn. 49: 
 

 



1. Application → Graphics → Inkscape. 
2. File → Document properties ¢n-¡v sN-bvXv Width : 800 , Height :200, F-¶v {I-ao-I-cn-¡p-I. 

3. Canvas B-h-iy-¯n\v Zoom sN-¿p-I ( Io-t_mÀ-Un-se +  , - F¶n-h D-]-tbm-Kn-¡mw.) 

4. Rectangle Tool D-]-tbm-Kn¨v  Im³-hm-kn-sâ A-tX h-en-¸-ap-Å N-Xp-cw h-c-bv-¡p-I. Selection Tool  
D-]-tbm-Kn-¨v N-Xp-c-¯nÂ ¢n-¡v sNbv-X tijw, Xm-sg-bp-Å Colour Palette-Â \n-¶pw D-Nn-Xam-b I-fÀ 
Xn-c-sª-Sp-¡pI. 

5. Object → Fill and Stroke → Fill → Radial Gradient ¢n-¡v sN-¿pI. 

6. a-[y-¯n-epÅ t\m-UnÂ ¢n-¡v sN-bv-Xv Xm-sg-bp-Å I-fÀ ]m-e-änse white colour ¢n-¡v sN¿p-I 
7. a-äp t\m-Up-IÄ F-sX-¦nepw ¢n-¡v sN-bv-Xv I-fÀ ]m-e-än-se D-Nn-Xam-b \n-dw sk-ev-Îv sN-¿pI. 

8. Text Tool sk-e-Îv sN-bv-Xv N-Xp-c-¯nÂ ¢n-¡v sN-bv-X ti-jw B-h-iyamb Text ssS-¸v sN-¿p-I. 
9. Cu Text a-u-kv D-]-tbm-Kn-¨v sk-ev-Îv sN-bvXv, Font Size 40 B-¡n D-Nn-Xam-b I-fÀ \Â-IpI. 

10. File → Save as , ¢n-¡v sN-bvXv Exam 10Â save sN-¿pI. 

 
 
 
 
 

 
 
 


