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Today’s Day and Date:











  

Group Name:
























  

Nature of Conference:






















 

Contact Name/Group Rep.:













 




Phone: 
(Work) 








(Home)










(Cell)










Fax: 












Email






















Billing/Contract Address:





























  

City











       State






Zip
















How did you hear about Chanco on the James? ___________________________________________________________
Arrival Day & Date:











 Estimated Arrival Time:






  

Departure Day & Date:









   
 Estimated Departure Time:






Overnight Guests (indicate expected number of guests)
# Adults:



# Youth:
12 years and older:




5 - 11 years:




 0-4 years:



  


Day Only Guests (indicate expected number of commuters) ________           Estimated # of Cars:



  

Accommodations

(Every effort will be made to accommodate specific room requests depending on availability)
Conference Room Accommodations Request:  

□ Single Occupancy  
# of rooms needed:



        
□ Double Occupancy 
# of rooms needed:



        
□ Youth Occupancy  (3 per room)      # of rooms needed:



 

□ Chalets (6 per chalet)       # of chalets needed:



        

Meals   (Please circle choices)
Day 1:  B / L / D   Day 2:  B / L / D   Day 3:  B / L / D   Day 4:  B / L / D   Day 5:  B / L / D   Day 6: B / L / D   Day 7: B / L / D 

Meal Times:  Breakfast: 8:00 am Lunch: 12:30 pm Dinner: 6:00 pm  Special Meal Times:










Special Dietary Needs:





























   

Meals are chef’s choice unless otherwise specified.

All rates quoted by the Hospitality Director include sleeping room accommodations and three meals on a daily basis, per person.
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Snacks: 


□ Fresh Baked Cinnamon Buns ($18.00 per dozen)

How many dozen: ___

Day: ___________
Time: ___________

□ Fresh Baked Cookies ($15.00 per dozen)  

How many dozen: ___   


Day: ___________
Time: ___________

□ Fruit Tray


Day: ____________
Time: ____________

□ Small $30 (serves up to 15 people) 
□ Medium $50 (serves up to 30 people) 
□ Large $75 (serves up to 50 people) 

□ Vegetable Tray
Day: ____________
Time: ____________

□ Small $30 (serves up to 15 people) 
□ Medium $50 (serves up to 30 people) 
□ Large $75 (serves up to 50 people)

□ Other ___________________  (price to be determined) 

Day: ____________
Time: ____________

Meeting Space 
(Every effort will be made to accommodate specific room requests depending on availability)

Each group receives one complimentary meeting space. Additional meeting spaces may be reserved for a nominal fee if available.

Meeting Space Request:  (Please check (  the box of your choice)
· Flournoy Hall (large) –  30' X 35' with 100 guest capacity. (wooded views) 

· Flournoy Hall (small) - 24' X 15' with 20 guest capacity. (wooded views) 

· River View Room (D) – 24' X 48' with 50 guest capacity. (*spectacular river views) 

· Pipsico Bay Room (C) – 24' X 34' with 40 guest capacity. (*spectacular river views) 

· Manor House – 12' X 38' with 30 guest capacity. (*spectacular river views) 

· Powhatan Room - (Watson Lodge 1st Floor) - 21' X 27' with 30 guest capacity. (wooded views) 

· Taylor Office - 21' X 15' with 20 guest capacity. (wooded views) 
Venues Out of Doors: 

· The River Bluff – 300 guest capacity. (spectacular river views) 

· Pavilion – 50' X 100' with 300 guest capacity.(wooded views) 

· Ampa-theater – 90 guest capacity. (river views) 

· Beach – limitless guest capacity. (spectacular river views) 
· Several large and small meadows - 500 max. guest capacity. (wooded views) 

Chair Set Up Options:  (Please check( the box of your choice)
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□ Theatre-style
         □ Circle
               □ Classroom
             □ Rectangle               □ Perimeter                  □ Other

□  Tables      # needed:


      Please include a drawing for your table set up.
□  Easel w/pads & markers  ($10 per day)    # needed:


 (additional fee for 50 sheets or more)

□  LCD Projector   ($25 per day) # needed:



□  Screen  (complimentary) # needed:



□  Overhead projector (complimentary) # needed:



□  TV  (complimentary) # needed:



□  CD player (complimentary) # needed:


 

□  Cassette Player  (complimentary) # needed:



□  VCR  (complimentary) # needed:



□  DVD   (complimentary) # needed:




*Extensive room set-up may incur additional fees

Campfire  ($25.00) (dependant upon official burn restrictions)
□ Yes     □ No  
    Day & Date:___________ Time:_______

S’mores ($2.50 per person)   □ Yes   □ No   Day & Date:



  Time:



  

Swimming Pool (Seasonal) 

Anyone under the age of 16 must be accompanied by an adult.
Day & Date:________________________________  Time:_________________

Ropes Course
      □ Yes  □ No


(Minimum of 8 participants, maximum 15 participants per instructor) 

Day & Date:__________________________________________

□ High Ropes  $15 per person  (# of participants):    

□ Zip Lines  $15 per person  (# of participants):  

□ Low Ropes  $10.50 per person  (# of participants):

□ High & Low Ropes Combo  $22.50 per person  (# of participants):

($75 per instructor)  

River Front & Beach (Seasonal)
Anyone under the age of 16 must be accompanied by an adult.
Day & Date:____________________________________

□ Kayak or □ canoe $15 each for all day use   # needed _____  (*life jackets are mandatory for any water activities other than swimming – all safety precautions will be observed to ensure the health and safety of every guest)

Chanco on the James – fax to 757-294-0727 or mail to, P.O. Box 378, Surry, VA 23883

Chanco on the James – fax to 757-294-0727 or mail to, P.O. Box 378, Surry, VA 23883
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