Overview and Operating procedure for D.U.R.T. Race Registration & Timing System:
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Pre-requisites
You will need a copy of the FileMaker Pro software (version 9 or above) to run this application. 
You may download Version 9 of the software here (trial basis). This is a .ISO file which is a disk image file, you will need to use something like UltraISO to mount this disk image onto your laptop/PC.
Instructions for burning this disk image file to a disc are here
General overview
This application allows you to:
1. Register the riders
2. Configure the race information (eg; number of laps)
3. Start the race categories and Record the rider’s lap times 
4. Output race results (eg; top 3 places, all results with lap times etc..)

The application requires that FileMaker Pro ver9 or above is installed on the laptop.
It is mandatory to have an external keypad for the laptop or a full external keyboard is better still.



1 - Set-up the Rider Category information:
This information should already be fully configured, the following is for information only or unless you want to change lap counts etc..

Open the file Rider Category Nos Ranges.fp7

You may change the following settings:

· In Race? checkbox (for each Race Category that is going to be timed on the laptop this box, eg; if laptop is not being used to time SPORT category then leave this box unchecked)
· Num. Laps per category
· Order (the start order for the categories)
· Start time (planned)


Ensure that the Race Status of all categories is set to Stopped 

If the Race Status of all categories is NOT set to Stopped: 
Click on the red Stop all categories button at the top of the screen and this will stop all the categories.
When this is done, close the file.
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[image: ]2 - Register the riders:

Open the file Rider Registration.fp7, this file will have online registrations and also the current Cycling Ireland members already loaded into it.
You are now ready to either Add or Register your first record/rider. 

If a rider has registered online:
Click on the blue FIND last names button and type a few characters from the rider’s last name in the Surname field. Click on the correct member from the list and this will populate the Rider Registration table with that rider’s data.
(You can also click the FIND any field button and enter search criteria).
Note: A warning will show when a rider has a non-race CI Licence beside the CI Licence No. field.
Check that the rider’s Race Category is still correct (ie; in case they want to change from SENIOR 2 TO SENIOR 3 etc..).
Check that the Rider Club is correct.
Pick a race number plate for the correct Race Category from the box
Enter the number in the Rider Race Number field Rider Race Number must be unique ! any duplicate number will cause an error!
Take the payment.
Give the plate to the rider. (race plates are colour-coded to help with this)
Click the green Register This Rider button (If you missed a field, you will be prompted to fix the error before you proceed).
You are ready to Register or Add the next rider. 

If a rider has NOT registered online:
[image: ]Click on the green ADD record button, then enter the rider details manually (First Name, Last Name, Category, Rider Race Number, Rider Club (optional) )
Pick a race number plate for the correct Race Category from the box
Enter the number in the Rider Race Number field
NOTE: Rider Race Number has to be a unique number, any duplicate number will cause an error!
Take the payment.
Give the plate to the rider. (race plates may be colour-coded to help with this)
Click the green Register This Rider button
(If you missed a field, you will be prompted to fix the error before you proceed).
You are ready to Register or Add the next rider. 

To see how many riders are registered per category: 
Click on the Reports tab
Click the “SORT records”  button
Click the “* Run Registered riders by Category report” buttton
Note that the Event details fields will be already populated by the XC-co-ordinator (they are not critical to the system)
Close this file when all riders are registered.


[image: ]3 - Configure the race information:

Open the file NPS Race Event.fp7, (note; this file can have any name but it will usually contain the term ‘race’) click on the green Accept button in the window that appears, then click the green Start Timer ... button .

The following will likely already be done for you, if not then follow these instructions:

Enter the Minimum Acceptable Lap Time and Double Finish Entry Time 
Enter the Race Identifier (eg; Round 1)
Enter the Major Title (eg; Irish XC NPS)
Select the correct Minor Title from the drop-down 
(eg; Round 2 Sorrento CC  (Ballinastoe, Co. Wicklow))


[image: ]Enter the max number of laps that will be raced on the day over on the lower right,
by default this is 5 laps which is the lap count for SENIOR 1 category





Now click on the green Go to Race Administrator button at the top. Press  Ctrl  and 1 or go up to Scripts on the menu bar and select the option:   “Clear all laps before race start” to remove all old data – this is very important!
[image: ]Click on the blue Go to Category Start Section button. 
On the screen that appears, you should see the categories that are going to be raced, their Status should all be set to Stopped

[image: ]Note:
 If the required categories do not appear, click Ctrl-1 or go up to Scripts on the menu bar and select the option:
“Clear all laps before race start”, and then close the file NPS Race Event.fp7.
Now open the file Rider Category Nos Ranges.fp7 and check the In Race? check-box for the various categories,
then close the Rider Category Nos Ranges.fp7 file, and re-open the file NPS Race Event.fp7


4 - Starting the categories and Recording the lap times

When you are ready to start a race category (ie; when the riders are lined-up and ready to go),
click on the green Start button and the timer will start for that category.
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Once the categories have started, click the blue Return button (bottom left of page) to go back to Race Administrator screen.

Now click on the red Go to Finish Timer button – 
This is the screen where you will be entering the riders numbers as they cross the finish line! 

[image: ]Type-in the number on the external keypad as you see the rider approaching, then hit Enter key as they cross the line to record the time.
IMPORTANT: It has to be the Enter button on the external keypad that you use, you cannot use the Return key on the laptop keyboard. 

The Finish Timer screen will display the 15 most recent riders info including their Race No. , Name, Lap time, Lap No. Category and how many laps they have left.










If you enter an incorrect number:
Click on the green Go to Race Administrator button and then either correct the rider number by clicking in the appropriate Rider No. field and making the change.
OR
Enter the correct rider number in the Finish Timer screen, then click on the green Go to Race Administrator, select the incorrect number you entered, and click the red Delete This Lap button to remove the record completely.
Then return to the Finish Timer screen by clicking on the red Go to Finish Timer button and continue recording the rider numbers.



!From here down is entirely for-your-information-only!
4 - Starting the categories and Recording the lap times (optional.)

When you have time, you can flick back to the Race Administrator screen and make any adjustments or corrections eg; if you entered a wrong number or entered a number twice.

Errors will be shown by different colour codes for the different errors for each rider. Eg; if an incorrect number was entered, (blue highlight) you have the option to delete the lap, or enter the correct number
[image: ]
You can quickly check for errors in the Race Administrator screen by clicking the small icon next to the Error Present text – this will show laps with a colour coding to help identify the error.
At any time, click on the navy Find Non Finishers button near the top left of the Race Administrator screen to see how many riders have yet to finish.

Note on DNF, DNS, DQ, lapped/lap-down riders etc:

It is useful to maintain a written list of any riders who report to you that they have pulled out of the race (DNF).
When all the riders are finished, you will need to verify the race results to show these riders as being DNF.
Note:
The order of race-finish results is as follows:
1. Rider who finished all laps
2. Rider who was lapped / lap-down
3. DNF / Did not finish
4. DQ  / Disqualified
5. DNS / Did not start

[image: ]5 – Output the results
When the race is complete, the button Display Category Results will show the final results, which can then be printed and/or exported to PDF format.

To list the top 3 finishers in each category, click on the 1,2,3 button.





Backup/Unused info:

Ignore this section below as it is only for the XC co-ordinator!
Event Pre-registration:
The Offroad Commission provides online registration for all open events.
Registration closes 3 days before the event (ie; closes Friday at 6pm if race is Sunday)
XC race co-ordinator exports Excel file of registered riders from webform.
Online registrations are exported to Excel file, and data file is copy/pasted into Sign-On sheets Excel file .
(When XC race co-ordinator is attending the event, he will bring printed copies of the Sign-On sheets)
Sign-On sheet Excel file is emailed to race hosting club for them to print-off.
Online registrations are imported into the DURT race timing system.




Procedure for XC co-ordinator to populate sign-on sheets from the Online Reg utility:

Login to the online reg utility here: https://www.formsite.com/app/FormSite?FormId=LoadLogin&Auto

Click on the “results” link in the XC Event Registration form
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Click “Export” from the toolbar:
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Select the Results options per image on the right, then Click the Export button
 
Open the exported Excel file and sort the results by Category and Surname – this is very important!

Delete columns K to M in the exported file (Start Time/Finish Time/Duration – they are not needed)

Copy/paste-values columns A to J (from the exported file) into the file “XCNPS sign on sheet template.xlsm” to the tab called “STEP 1”, columns K to T (careful not to paste-over any formulae and ensure neighbouring formulae are copied-down far enough).

Check columns L to M on the “Ref” tab to see Number of riders populated in sign-on sheets against the raw data.

If your version of Excel has an Export to PDF capabilty then click the button named “Click here to export sign-on sheets to PDF file” in order to export the sign-on sheets to a PDF file, then email the PDF file to the race co-ordinator – DONE!!

If not, then email the “XCNPS sign on sheet template.xlsm” to the race co-ordinator advising them to print-off the following tabs:
"ELITES JUNIOR", "MASTER", "EXPERT", "VETERAN", "UNDER 8-10-12-14", "UNDER 16 WOMEN", "SPORT” DONE!!




Procedure to import data to DURT registration file:

Open the Excel file named “DURT upload data.xlsx”, located in same folder as the .FP7 files under the folder "Excel files” and copy data from the tab “DURT upload data” Column D to W,
into the tab “online registrations” in the “DURT upload data.xlsx” file.

Click the “Import inline regs.” Button – (this accesses an Excel file named “DURT upload data.xlsx”, located in same folder as the .FP7 files under the folder "Excel files” )

Export the results to Excel file to email to XC Race co-ordinator:

To export the results  to desired Excel format click on the Export Category Results: Time button.

Select “Excel...” from the Save as type: drop down and provide a file name (eg; NPS 2 results), provide a Worksheet name (eg; raw results) and click the Continue... button
You will use the default fields, and add “Riders Club Name”

Switch the drop-down to Current Table (“Race Event”) in order to be able to select the additional field:
Riders Club Name  (it is near the bottom of the list)

The final field list will be as follows:
[image: ]Rider Category
Category Place Text
Rider Race Number
Rider Name Display Handicap Sponsor
Riders Time for Lap 1
Riders Time for Lap 2
Riders Time for Lap 3
Riders Time for Lap 4
Riders Time for Lap 5
Riders Time for Lap 6
Riders Time for Lap 7
Riders Time for Lap 8
Riders Time for Lap 9
Riders Cumulative Race Time
Time Dif From Category Winner
Riders Average Speed
Riders Club Name
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